Digitized  by  the  Internet  Archive 
in  2016 


https://archive.org/details/vocationalindustOOpenn 


VOCATIONAL  INDUSTRIAL 


EVENING  CLASSES 


Stale  Policy  Concerning  Their 
Establishment,  Operation,  and  Reiinhursenient 


Bulletin  330 


LESTER  K.  ADE 

Superintendent  of  Puldic  Instruction 


▼ 


Commonwealth  of  Pennsylvania 
Department  of  Public  Instruction 
Harrisburg— 1939 


I 


93b.  \9 

V.5.1 


FOREWORD 


This  bulletin  has  been  prepared  to  aid  school  administrators,  voca- 
nal  directors,  and  evening  school  principals  in  the  organization 
i operation  of  vocational  industrial  evening  schools  and  classes  in 
ler  that  they  may  receive  the  benefits  of  Federal  and  State  funds 
It  are  available  in  the  form  of  reimbursement  for  properly  organ- 
d and  conducted  vocational  industrial  evening  schools  and  classes, 
lapidly  changing  conditions  in  industry  make  it  necessary  for  all 
rsons  who  are  engaged  in  industrial  pursuits  to  keep  informed 
1 prepared  to  meet  these  new  conditions.  The  increased  interest 
the  part  of  adult  workers  for  evening  classes  in  industrial  subjects 
j caused  many  school  districts  to  expand  existing  programs  and 

fierous  other  districts  to  start  classes  in  this  form  of  education, 
his  bulletin  was  prepared  by  Dr.  Walter  B.  Jones,  Chief,  Division 
Industrial  Education,  and  Mr.  W.  E.  Brunton,  Coordinator  of 
cational  Education  for  the  Eastern  Region;  Mr,  C.  C.  Caveny,  Co- 
I inator  of  Vocational  Education  for  the  Central  Region,  and  Mr. 
,P.  Scott,  Coordinator  of  Vocational  Education  for  the  Western 
ipon  of  Pennsylvania,  under  the  direction  of  Dr.  Paul  L.  Cressman, 
ector.  Bureau  of  Instruction,  and  edited  by  Mr.  Eugene  P.  Bertin, 
tor  of  Publications. 

LESTER  K.  ADE 

Superintendent  of  Public  Instruction 

uary,  1939 
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VOCATIONAL  INDUSTRIAL  EVENING  CLASSES 


State  Policy  Concerning  Their 
Establishment,  Operation,  and  Reimbursement 


INTRODUCTION 

Act  477,  House  Bill  1504  (1937  Session  of  the  General  Assembly) 
urther  amends  the  Act  approved  May  1,  1913  (Pamphlet  Laws  138) 
)y  further  defining  and  extending  the  scope  of  vocational  education 
ind  enlarging  the  provisions  for  State  subsidies  under  certain  condi- 
ions. 

Distinction  should  be  made  on  the  one  hand  between  vocational 
ndustrial  evening  classes  in  which  at  least  two-thirds  of  the  cost  of 
eachers’  salaries  is  subsidized  from  State  and  Federal  vocational 
unds,  and  on  the  other  hand  practical  arts  extension  evening  classes 
or  general  education  purposes  subsidized  from  the  State  Edmonds 
^ct  on  the  same  relative  basis  as  other  general  education  subjects  in 
wening  schools.  The  former  is  designed  to  supplement  and  extend 
he  occupational  knowledge  and  skill  of  employed  persons.  The 
alter  may  have  no  connection  with  the  vocation  of  the  worker.  It 
nay  have  a cultural  aim  entirely.  The  former  should  be  reported  to 
he  Department  of  Public  Instruction  for  subsidy  on  Form  PIVE-11. 
rhe  latter  should  be  reported  on  Form  PIEE-1  and  Insert  PIEE-2. 

1.  Establishment  of  Vocational  Industrial  Evening  Classes 
1.  Suggested  preliminary  steps 

a.  Obtain  approval  from  local  school  board  to  determine 
the  need  for  classes. 

b.  Establish  contact  with  local  employment  agencies,  in- 
dustrial concerns,  and  employe  organizations  to  deter- 
mine the  nature  and  extent  of  demand  for  classes. 
Direct  contacts,  questionnaires,  posters,  etc.,  see  pages 
49,  50.) 

c.  Ascertain  to  what  extent  cooperation  of  local  labor  and 
employing  groups  would  be  available. 

d.  Determine  instructional  facilities  needed  and  available, 
including  shops,  laboratories,  classrooms,  equipment,  and 
supplies. 

e.  Determine  the  units  and  content  of  instruction. 
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2.  Procedure  for  securing  authorization  to  operate  the  class 

a.  Obtain  from  the  State  Department  of  Public  Instruction 
the  necessary  application  form.  (Form  PIXV-3.  See 
sample  on  pages  34-35.) 

b.  Submit  application  form  to  the  Department  of  Public 
Instruction.  Written  approval  hy  the  Superintendent  of 
Public  Instruction  should  be  received  before  assuming 
the  financial  responsibility  of  employing  teachers  and 
starting  classes  if  reimbursement  is  expected. 

B.  Procedure  Following  Authorization  to  Establish  and  Maintain  ! 
Vocational  Industrial  Evening  Classes 

1.  Selection  of  director  or  head  to  administer  approved  voca-  j 
tional  industrial  evening  classes.  (See  questions  10  and  27.)  | 

2.  Appointment  of  advisory  committee.  (See  question  15.) 

3.  Organization  and  arrangement  of  courses. 

4.  Selection  of  shops,  laboratories,  and  classroom  facilities,  and 
provision  for  suitable  instructional  equipment  and  supplies. 

5.  Employment  of  properly  qualified  teachers.  (See  question 

9.) 

C.  Questions  and  Answers  Relating  to  State  and  Federally- Aided 
Vocational  Industrial  Evening  Classes 

1.  What  is  “Vocational  Education”  ? 

“Vocational  Education”  shall  mean  any  form  of  educa- 
tion of  less  than  eollege  grade  given  in  school  or  else- 
where, the  purpose  of  which  is  to  fit  an  individual  to 
pursue  effectively  a recognized  profitable  employment, 
whether  pursued  for  wages  or  otherwise. 

2.  What  is  meant  hy  a “Vocational  Evening  Class”? 

A “Vocational  Evening  Class”  shall  mean  a class  providing 
instruction  for  persons  sixteen  years  of  age  or  over  wh< 
have  left  full-time  school.  These  elasses  may  be  con 
ducted  in  the  evening  or  at  hours  when  workers  are  abl< 
to  attend,  and  shall  include  instruction  that  will  eithe 
increase  the  skill  or  knowledge  of  the  worker  in  the  occu 
pation  in  whieh  he  is  employed,  or  include  instruction  fo 
those  who  are  unemployed,  or  about  to  become  unemj 
ployed  because  of  ehanging  conditions  in  industry,  amj 
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whose  previous  experience  or  preparation  as  a back- 
ground prepares  them  for  employment  in  related  fields 
within  a limited  time. 

3.  What  is  the  State  Board  for  Vocational  Education? 

The  “State  Board  for  Vocational  Education”  shall  mean 
the  State  Council  of  Education  herein  invested  with  pow- 
ers to  administer  this  Act  (Act  477)  under  the  designation 
of  the  State  Board  for  Vocational  Education. 

4.  What  is  the  form  of  organization  as  designated  by  the  State 
Board  for  Vocational  Education  for  the  administration  and 
supervision  of  vocational  industrial  schools  and  classes? 

This  is  shown  on  the  chart  found  on  page  29. 

5.  May  the  State  Board  for  Vocational  Education  establish 
Vocational  Evening  Classes? 

YES.  In  carrying  out  the  provisions  of  this  Act  the  State 
Board  for  Vocational  Education  may  provide  for  State, 
regional,  and  county  vocational  schools  or  classes,  with 
the  necessary  staffs  in  accordance  with  the  State  Plan 
for  Vocational  Education. 

6.  May  school  districts  establish  vocational  evening  classes? 

YES.  Any  school  district  may,  through  its  board  of  school 
directors,  establish  and  maintain  vocational  classes  for 
adults. 

7.  May  two  or  more  school  districts  join  for  the  purpose  of 
providing  evening  vocational  schools? 

YES.  Two  or  more  districts  may,  through  a joint  school 
committee,  establish  and  maintain  vocational  industrial 
schools  or  departments  to  be  known  as  joint  vocational 
schools  or  departments. 

8.  May  county  school  districts  be  formed  to  conduct  vocational 
industrial  evening  classes? 

YES.  Act  489  provides  for  county  vocational  classes. 

9.  May  local  boards  of  school  directors  employ  teachers  of 
vocational  industrial  evening  classes  and  fix  salaries? 

YES.  The  School  Laws  of  Pennsylvania  provide  for  the 
formal  approval  of  the  appointment  of  such  teachers  and 
the  fixing  of  salaries  by  boards  of  school  directors. 
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10.  May  the  local  school  board  appoint  a coordinator,  principal 
or  director  for  the  development,  administration,  and  super- 
vision of  the  vocational  industrial  evening  classes? 

YES.  The  local  school  board  may  appoint  a coordinator 
or  director  to  have  charge  of  the  vocational  industrial 
evening  classes.  (See  questions  18,  38,  39,  48.) 

11.  May  local  boards  of  school  directors  pay  the  salaries  of 
vocational  industrial  evening  school  teachers,  coordinators, 
principals,  and  directors? 

YES.  In  order  to  receive  vocational  reimbursement,  all 
moneys  due  properly  elected  and  certificated  teachers, 
coordinators,  principals,  and  directors  of  approved  voca- 
tional industrial  evening  classes  must  have  been  paid  in 
full  and  so  certified  on  the  annual  report. 

12.  May  local  boards  of  school  directors  provide  texts,  supplies, 
equipment,  light,  heat,  power,  and  janitorial  service  for  the 
operation  of  a vocational  industrial  evening  class? 

YES.  In  order  to  receive  vocational  reimbursement  on 
account  of  teachers’  salaries  local  boards  of  school  direc- 
tors shall  provide  as  needed,  texts,  supplies,  equipment, 
light,  heat,  power,  and  janitorial  service  for  the  operation 
of  approved  vocational  industrial  evening  classes. 

13.  May  the  local  school  board  accept  donations? 

YES.  The  board  of  school  directors  may  receive  any 
donations  made  to  said  school  district  for  the  conduct  of 
any  vocational  school  or  department  or  vocational  evening 
class.  The  donation  shall  be  administered  by  or  under 
the  direction  of  the  board  of  directors  of  the  district  to 
which  it  is  made  subject  to  the  approval  of  the  Superin- 
tendent of  Public  Instruction,  provided  that  the  board  of 
school  directors  in  any  district  shall  not  be  obliged  to 
accept  any  such  donation  unless  it  seems  proper  so  to  do. 

14.  May  the  local  school  board  require  a deposit  fee  from  per-j 
sons  enrolled  in  evening  vocational  classes? 

YES.  The  board  of  school  directors  may  require  a de 
posit  fee  of  a sum  not  to  exceed  ten  dollars  ($10.00) 
from  each  person  enrolling  in  evening  vocation  school 
or  classes.  Such  deposit  fee  shall  be  returned  at  the  closi 
of  each  term  of  instruction  to  all  persons  so  enrolled  wh< 
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have  attended  seventy-five  (75)  per  cent  or  more  of  the 
class  sessions  of  said  terms,  provided  that  nothing  herein 
shall  he  construed  as  prohibiting  the  return  of  said  de- 
posit fee  because  of  death,  sickness,  or  any  other  cause 
which  the  board  may  deem  justifiable. 

15.  May  the  local  school  boards  appoint  advisory  committees? 

YES.  Local  school  boards  and  joint  school  committees 
administering  approved  vocational  industrial  classes  may 
appoint,  under  a plan  to  be  approved  by  the  State  Board 
for  Vocational  Education,  an  advisory  committee  com- 
posed of  members  representing  local  trades,  industries, 
and  occupations.  Appointment  of  such  a committee  is 
strongly  urged.  It  shall  be  the  duty  of  such  a committee 
to  counsel  with  and  advise  the  local  or  joint  board  of 
trustees  and  other  school  officials  having  the  manage- 
ment and  supervision  of  such  schools. 

16.  May  a resident  of  any  school  district  enroll  in  classes  in 
another  school  district? 

YES.  Any  resident  of  any  school  district  in  Pennsylvania 
which  does  not  maintain  an  approved  vocational  indus- 
trial class  offering  the  type  of  preparation  which  he  de- 
sires may  make  application  to  the  school  board  of  any 
other  district  for  admission  to  such  class  maintained  by 
said  board.  In  case  said  board  refuses  bim  admission, 
he  may  apply  to  the  State  Board  for  Vocational  Education 
for  admission  to  such  class.  The  State  Board  for  Voca- 
tional Education,  decision  of  which  shall  be  final,  may 
approve  or  disapprove  such  application.  In  making  such 
decision,  the  State  Board  for  Vocational  Education  shall 
take  into  consideration  the  opportunities  for  free  voca- 
tional education  in  the  community  in  which  the  applicant 
resides,  the  financial  status  of  the  community,  the  age, 
sex,  preparation,  aptitude,  and  previous  record  of  the 
applicant  and  all  other  relevant  circumstances. 

17.  Who  is  responsible  for  the  tuition  of  a person  attending  an 
evening  vocational  class  in  a district  other  than  the  one  in 
which  he  resides? 

The  school  district  in  which  the  person  resides  who  has 
heen  admitted  as  above  provided,  to  an  approved  voca- 
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tional  industrial  class  maintained  by  another  school  dis- 
trict shall  pay  a tuition  fee  to  be  determined  after  the 
same  manner  provided  for  in  article  seventeen,  Section 
1711  of  the  School  Laws  of  Pennsylvania,  for  1911.  If 
any  school  district  neglects  or  refuses  to  pay  for  such 
tuition,  it  shall  be  liable  therefor  in  an  action  of  contract  . 
to  the  school  district  or  school  districts  maintaining  the 
class  which  the  pupil,  with  the  approval  of  the  board,  ; 
attended.  The  board  of  school  directors  in  any  school 
district  in  this  Commonwealth,  situated  adjacent  to  an- 
other state,  may  admit  to  a vocational  class  in  such  die- 1 
trict  pupils  resiflent  in  such  other  state,  and  may  receive 
tuition  for  such  pupils  as  in  the  case  of  pupils  admitted  I 
from  other  districts  in  this  Commonwealth.  In  practice, 
however,  tuition  is  seldom  charged.  State-aid  is  generous, 
and  the  leading  plants  in  the  vieinity  are  usually  willing  . 
to  contribute  to  the  cost  of  evening  school  instruction, 
since  it  is  to  their  advantage  to  have  employes  attend 
extension  classes. 

18.  Will  the  State  reimhurse  local  school  districts  for  the  moneys 
spent  for  salaries  of  teachers,  coordinators,  principals,  and 
directors  of  evening  vocational  classes? 

YES.  The  State  Department  shall  reimburse  the  local! 
school  €listrict  according  to  a predetermined  schedule  foi 
moneys  paid  for  the  salaries  of  properly  certificated 
teachers,  coordinators,  principals,  and  directors  of  ap' 
proved  evening  vocational  industrial  classes. 

19.  May  the  local  school  board  receive  reimbursement  for  sal 
aries  of  teachers  where  the  class  failed  to  develop  sufficiently 
to  warrant  continuance? 

YES.  Reimbursement  will  be  given  for  that  portion  o: 
the  time  the  class  operated.  (See  question  35.) 

20.  May  local  school  districts  be  reimbursed  for  time  spent  b' 
teachers  in  organizing  classes? 

YES.  When  a coordinator  has  not  been  employed,  thi 
activity  of  the  teachers  will  be  reimbursed,  providin, 
such  time  spent  has  been  previously  approved  by  th 
State  Department  of  Public  Instruction.  , 
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I 21.  What  will  be  the  amount  of  this  reimbursement? 

! The  Commonwealth,  in  order  to  aid  in  the  maintenance 

of  approved  local  or  joint  evening  vocational  industrial 
classes,  shall  pay  annually  from  the  treasury  to  school 
districts  and  unions  of  school  districts  maintaining  such 
classes,  an  amount  equal  to  two-thirds  the  sum  which 
was  expended  for  salaries  of  evening  school  teachers  and 
supervisors*  for  approved  instruction  in  practical  and 
t related  technical  subjects.  The  Commonwealth  shall,  if 

and  when  sufficient  revenue  is  available,  from  State  and 
I Federal  funds  allotted  for  vocational  education,  make  pay- 

j ments  to  school  districts  as  provided  below. 

Evening  vocational  industrial  school  or  classes  shall 
I be  reimbursed  annually  for  the  full  sum  which  was  ex- 

j pended  for  the  period  beginning  July  1,  1 937,  to  June  30, 

! 1942,  and  thereafter  eighty  per  cent  of  the  sum  which 

i was  expended  for  the  salaries  of  evening  vocational  school 

! teachers  and  supervisors  during  the  previous  school  year 

for  approved  instruction  in  practical  and  related  technical 
subjects. 

22.  Will  reimbursement  be  provided  for  travel  expenses? 

YES.  When  sufficient  vocational  funds  are  available  the 
State  will  reimburse  school  districts  and  unions  of  school 
districts  annually  for  approved  travel  expenses  of  voca- 
tional teachers,  coordinators,  supervisors,  and  directors 
incurred  in  the  conduct  of  approved  vocational  evening 
classes  to  the  extent  of  eighty  per  cent  of  the  sum 
expended. 

23.  Will  reimbursement  be  provided  for  textbooks,  equipment, 
supplies,  light,  janitor  service,  etc.? 

NO.  There  are  no  State  or  Federal  funds  available  for 
this  purpose. 

24.  Will  reimbursement  be  provided  for  the  salaries  of  persons 
employed  to  study  the  need  for  evening  vocational  classes? 

YES.  Reimbursement  will  be  provided  for  salaries  paid 
to  properly  qualified  and  certificated  persons  to  develop 
this  type  of  education.  This  reimbursement  will  be  sim- 
ilar to  that  provided  for  the  salaries  of  teachers,  provided 


• Supervisors  include  such  persons  as  coordinators,  principals,  and  directors. 
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such  time  spent  has  been  previously  approved  by  the 
State  Department  of  Public  Instruction.  (See  question 
No.  18.) 

25.  What  is  meant  by  a properly  qualified  person? 

A properly  qualified  person  is  one  who  has  a valid  Penn- 
sylvania certificate  to  teach  an  industrial  subject  on  a 
vocational  basis  or  who  can  secure  such  a certificate. 

26.  What  are  the  requirements  for  a valid  vocational  industrial 
certificate  in  Pennsylvania  to  teach  evening  classes? 

Qualifications  of  teachers 

This  classification  includes  teachers  recruited  from  in-, 
dustry  and  business  who  are  engaged  in  teaching  (a)i 
engineering,  (b)  mining,  (c)  petroleum  and  natural 
gas  (d)  public  and  other  service  occupations,  in  eve-^ 
ning  trade  extension  schools  or  classes. 

a.  Shop  teachers.  The  prospective  teacher  shall  pro- 
vide documentary  evidence  of  six  years’  trade  ex- 
perience in  the  trade  or  occupation  to  be  taught, 
two  of  which  shall  have  been  of  journeyman  grade, 
or 


education  in  approved  industrial  schools  of  sec, 
ondary  level  and  approved  technical  schools  o: 
college  level  may  be  accepted  in  lieu  of  practica 
apprenticeship  experience,  year  for  year,  up  to  s 
maximum  of  three  years,  or 


in  the  case  of  occupations  not  requiring  an  ex 
tended  apprenticeship  or  preparation  period,  twc 
years  of  experience  beyond  the  required  learnin| 
period  in  the  occupation  as  evidenced  by  approvec 
employment.  Evidence  of  trade  or  occupationa 
competency  will  be  certified  to  the  Department  o. 
Public  Instruction  subject  to  the  approval  of  th< 
director  of  vocational  teacher  preparation  of  th< 
service  area  concerned. 
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b.  Related  subjects  teachers.  The  prospective  teacher 
shall  provide  documentary  evidence  of  six  years’ 
experience  in  the  trade  related  to  the  subject  to  be 
taught,  two  of  which  shall  have  been  of  journeyman 
grade  and  evidence  of  probable  success  established 
by  local  superintendent  of  schools,  or 

graduation  from  an  approved  four-year  technical 
or  vocational  industrial  teacher  education  institu- 
tion of  college  grade,  plus  two  years’  contact  with 
industry  as  evidenced  by  approved  employment  and 
evidence  of  probable  success  established  by  local 
superintendent  of  schools,  or 

in  the  case  of  occupations  not  requiring  an  ex- 
tended apprenticeship  or  preparation  period,  two 
years  of  experience  in  the  general  practice  of  the 
occupation  beyond  the  accepted  learning  period  as 
evidenced  by  approved  employment  and  evidence 
of  probable  success  established  by  local  superin- 
tendent of  schools,  or 

“Related  subjects”  will  be  written  on  a college  cer- 
tificate upon  certification  by  a director  of  vocational 
teacher  preparation  to  the  State  Department  of 
Public  Instruction  that  the  applicant  has  had  two 
years  of  full-time  industrial  experience.  In  all 
cases  evidence  of  trade  or  occupational  competency 
will  be  certified  to  the  Department  of  Public  In- 
struction subject  to  the  approval  of  the  director  of 
vocational  teacher  preparation  in  the  service  area 
are  concerned.  A certificate  to  teach  shop  or  re- 
lated subjects  in  a day  unit  trade  school  or  class  is 
valid  for  teaching  vocational  evening  classes. 

27.  What  are  the  requirements  for  a teacher  to  obtain  a valid 
vocational  industrial  certificate  in  Pennsylvania  to  act  as 
coordinator,  principal  or  director  of  evening  classes? 
Qualifications  of  persons  engaged  in  local  Supervision — 
Directors  of  Industrial  Education,  Principals  (Super- 
visors) of  Vocational  Secondary  or  Trade  Schools,  and 
Coordinators  of  Industrial  Education. 


PENNSYLVANIA  DEPARTMENT  OF  PUBLIC  INSTRUCTION 


a.  Trade  experience 

All  those  persons  who  perform  supervisory  functions 
shall  have  six  (6)  years  of  trade  or  industrial  experi- 
ence, two  of  which  shall  be  of  journeyman  grade,  or 

graduation  from  a four-year  technical  institution  of 
college  grade  plus  three  (3)  years’  full-time  industrial 
employment,  or  equivalent  combinations  of  the  two 
foregoing  qualifications. 

Education  in  approved  vocational  industrial  schools 
of  secondary  level  and  approved  technical  schools  of 
college  level  may  be  accepted  in  lieu  of  practical 
apprenticeship  experience  year  for  year  up  to  a 
maximum  of  three  (3)  years.  Evidence  of  trade  com- 
petency will  be  required  by  the  Department  of  Public 
Instruction  for  certification  in  vocational  industrial 
education  through  examination  by  such  approved 
agency  or  agencies  as  the  Department  of  Public 
Instruction  may  designate. 

b.  Teaching  experience 

The  Director  and  the  Coordinator  shall  have  had  two 
(2)  years  of  full-time  teaching  experience  in  the  field 
of  vocational  industrial  education  in  the  public 
schools. 

c.  Professional  education 

(1)  Director  of  Industrial  Education 

The  Director  shall  have  a total  of  forty-six  (46) 
semester  hours  in  professional  education,  at  leas 
thirty-two  (32)  of  which  shall  be  in  approvec 
vocational  industrial  education,  and  fourteei 
(14)  of  which  may  be  in  general  or  professiona 
education,  six  (6)  of  which  may  be  in  super 
vised  field  work.  Eighteen  (18)  of  the  thirty 
two  (32)  semester  hours  shall  be  selected  fron 
the  list  of  courses,  or  their  close  equivalents 
exclusive  of  field  work,  common  to  all  vocations 
teacher  preparation  institutions.  Or  in  lieu  o 
the  above  qualifications  he  shall  hold  a master’ 
degree  with  a major  in  vocational  education. 
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(2)  Principal  (Supervisor)*  of  a vocational  sec- 
ondary or  trade  school 

A principal  (supervisor)  of  a vocational  sec- 
ondary or  trade  school  shall  meet  the  qualifica- 
tions prescribed  for  a director  of  industrial 
education. 

(3)  Coordinator 

The  coordinator  shall  have  at  least  thirty-two 
(32)  semester  hours  in  general  or  professional 
education,  twenty -four  (24)  of  which  shall  be  in 
approved  vocational  industrial  education,  four 

(4)  of  which  may  be  in  supervised  field  work. 
Eighteen  (18)  of  the  twenty-four  (24)  semester 
hours  shall  be  selected  from  the  list  of  courses  or 
their  equivalent,  exclusive  of  field  work,  common 
to  all  vocational  teacher  preparation  institutions. 


d.  General  education 

(1)  Director  of  Industrial  Education 

The  Direetor  shall  have  one  hundred  and  twenty 
(120)  semester  hours  of  post  secondary  school 
education  in  an  approved  institution  of  college 
grade. 

(2)  Principal  (Supervisor)  of  a vocational  secondary 
or  trade  school 

The  Principal  of  a vocational  secondary  or  trade 
school  shall  have  one  hundred  and  twenty  (120) 
semester  hours  of  post  secondary  school  educa- 
tion in  an  approved  institution  of  college  grade. 

(3)  Coordinator 

The  Coordinator  shall  have  sixty  (60)  semester 
hours  of  post  secondary  school  education  in  an 
approved  institution  of  college  grade. 

‘i 

l|j  • Definition : Wherever  the  term  principai  is  used  it  shail  be  synonymous  with 

^ipervisor  as  authorized  in  Federai  vocational  acts.  The  time  of  the  principal  de- 
moted to  the  ordinary  duties  associated  with  such  a position,  such  as  keeping 
'gjscords  of  attendance,  looking  after  disciplinary  cases,  etc.,  would  not  be  included 
|i  the  duties  for  which  reimbursement  is  given. 
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28.  What  subjects  may  be  included  for  vocational  reimbursemt 
in  approved  vocational  industrial  classes? 

Both  practical  and  related  subjects  may  be  approved  J 
reimbui’sement.  (See  section  E,  pages  31,  32.) 

29.  May  women  attend  classes  in  industrial  education? 

YES.  Vocational  industrial  classes  may  be  attended 
either  men  or  women. 

30.  May  persons  who  are  interested  in  developing  or  carryi 
out  a hobby  enroll  in  evening  vocational  classes? 

NO.  See  question  No.  2.  He  should  enroll  in  a hot 
class. 

31.  What  is  the  salary  that  will  be  approved  for  reimbursemi 
for  teachers  of  vocational  evening  industrial  classes? 

The  reimbursement  of  teachers’  salaries  in  vocational  e 
ning  industrial  classes  shall  be  subject  to  the  followi 
regulations : 

a.  In  districts  olfering  extension  education  work  otl 
than  vocational,  the  prevailing  rate  of  all  eveni 
school  teachers’  salaries  shall  also  apply  to  vocatioi 
evening  industrial  teachers. 

b.  In  districts  not  conducting  any  other  type  of  extensi 
education  classes  excepting  vocational  evening  ind 
trial  classes,  reimbursement  shall  be  based  on  a sali 
schedule  not  to  exceed  two  dollars  per  hour  for  tea 
ers,  and  two  dollars  and  fifty  cents  per  hour  for  i 
director  or  coordinator. 

c.  Exceptions  can  be  made  from  these  rulings  provid 
such  approval  has  been  reeommended  in  advance 
a reviewing  committee  on  vocational  education  in 
Department  of  Public  Instruction. 

32.  Will  the  State  Department  of  Public  Instruction  specify 
amount  that  the  local  school  district  shall  pay  teachers 
supervisors  of  this  work? 

NO.  The  State  does  not  set  any  standard  rate  of  ] 
They  do  have  the  authority  to  withhold  approval  of  V( 
tional  reimbursement  on  salaries  which  are  in  excess 
the  general  practice  unless  any  exception  to  the  gen 
practice  has  been  approved. 
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I 33.  May  evening  vocational  classes  be  conducted  in  buildings 
other  than  the  public  school  building? 

• YES.  Provided  such  instruction  is  under  the  direct 
supervision  of  the  local  school  board. 

■ 34.  What  number  of  persons  are  necessary  in  order  to  start  a 
I class? 

When  twenty  (20)  or  more  persons  signify  the  need  for 
instruction  in  a vocational  education  subject,  a class 
should  be  started.  Any  exceptions  to  this  number  should 
receive  approval  from  the  State  Department  of  Public 
Instruction. 

I 35.  What  is  the  minimum  and  maximum  enrolment  permitted? 

1 Classes  should  be  discontinued  when  the  average  class  at- 
tendance falls  below  ten  on  six  consecutive  nights.  Any 
I exceptions  to  this  number  should  receive  approval  from 

j the  State  Department  of  Public  Instruction.  It  is  recom- 
mended that  the  maximum  number  should  not  exceed 
twenty-five  (25). 

36.  May  school  districts  operating  approved  all-day  vocational 
industrial  classes,  start  vocational  industrial  evening  classes 
without  formal  application  for  authorization  from  the  De- 
partment of  Public  Instruction? 

YES.  When  information  submitted  to  the  Department 
of  Public  Instruction  on  Form  PIXV-2  has  been  approved 
before  starting  the  program. 

37.  May  school  districts  that  had  no  approved  vocational  indus- 
trial classes  the  previous  year  start  vocational  industrial 
evening  classes  without  formal  application  for  authorization 
from  the  Department  of  Public  Instruction? 

NO.  Form  PIXV-3  entitled  “Application  for  Authoriza- 
tion to  Operate  a State  Reimbursed  Vocational  Trade  or 
Industrial  Evening  School”  must  be  submitted  to  the  State 
Department  of  Public  Instruction  for  consideration. 

38.  May  school  districts  that  desire  to  continue  a program  with- 

I out  modification  and  with  an  expenditure  equal  to  that  of 

' the  previous  school  year  start  such  a program  without  formal 

application  for  authorization  from  the  Department  of  Public 
' Instruction? 

YES.  (See  question  No.  41-b.) 
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39.  May  school  districts  that  desire  to  modify  the  program  wit 
out  increasing  the  expenditures  over  that  of  the  previo 
school  year  start  such  a program  without  formal  applicatu 
for  authorization  from  the  Department  of  Public  Instructioi 
YES.  When  information  concerning  the  modificatit 
submitted  to  the  Department  of  Public  Instruction  < 
Form  PIXV-2  has  been  approved  before  starting  t] 
program. 

40.  May  school  districts  that  desire  to  modify  the  program  wi 
an  increased  expenditure  over  that  of  the  previous  scho 
year  start  such  a program  without  formal  application  f 
authorization  from  the  Department  of  Public  Instruction? 
YES.  When  information  concerning  the  increased  e 
penditure  submitted  to  the  Department  of  Public  Instrr 
tion  on  Form  PIXV-2  has  been  approved  before  starth 
the  program. 

41.  What  forms  must  be  filled  in  and  returned  to  the  State  L 
partment  of  Public  Instruction  by  the  local  school  admin 
trator? 

a.  Form  PIXV-3 — “Application  for  Authorization  to  O 
erate  a State-Reimbursed  Vocational  Trade  or  Indi 
trial  Evening  School.”  (See  pages  31-33.) 

b.  Form  PIXV-2 — This  report,  if  no  financial  expansic 
of  program  is  contemplated,  is  due  in  Harrisburg  oi 
week  after  the  first  class  meeting.  (See  pages  34,  35 

c.  Form  PIVE-11 — Annual  affidavit.  This  form  is  di 
in  Harrisburg  following  the  close  of  the  class  and  n 
later  than  July  10.  Reimbursement  will  be  paid  on 
to  school  districts  that  submit  this  report  proper 
completed.  (See  pages  36-41.) 

d.  Report  of  Personnel  of  Evening  and  Part-time  Tra< 
Extension  Classes.  When  requested  by  the  Depai 
ment  of  Public  Instruction  this  form  is  due  in  Harr; 
burg  one  month  after  the  first  class  meeting.  (S' 
pages  42,  43.) 

42.  Are  local  school  boards  required  by  law  to  submit  reports 
the  State  Department  of  Public  Instruction? 

YES.  Act  142  passed  by  the  1937  Session  of  the  Genei 
Assembly  requires  the  Superintendent  of  Public  Instri 
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tion  to  withhold  from  all  school  districts  failing  to  file 
reports  required  by  law,  all  payments  of  State  appropria- 
tions due  such  districts  until  all  reports  required  and  due 
have  been  filed. 

43.  What  is  the  minimum  entrance  age  of  persons  enrolled  in 
these  classes? 

Persons  sixteen  years  of  age  or  older  are  eligible  for 
enrolment. 

44.  Do  teachers  of  evening  vocational  schools  benefit  by  the 
recent  tenure  laws? 

NO.  Since  these  instructors  are  part-time  professional 
employes  they  do  not  eome  under  the  regulations  of  the 
Tenure  Act. 

45.  Do  teachers  of  evening  vocational  schools  contribute  to  the 
Public  School  Employes’  Retirement  Fund? 

NO.  These  instructors  are  not  eligible  for  participation 
in  the  retirement  fund. 

46.  Will  the  local  school  district  receive  general  aid  (Edmonds 
aid)  on  the  salaries  of  vocational  industrial  evening  class 
teachers? 

NO. 

47.  What  types  of  certificates  are  valid  for  the  teaching  of  voca- 
tional industrial  evening  classes? 

a.  Temporary  Standard  (Vocational). 

b.  Standard  Vocational. 

c.  College  Provisional  (Vocational). 

d.  Vocational  Extension. 

e.  Emergeney. 

48.  Will  applications  for  authorization  to  operate  an  evening 
vocational  class  be  approved  when  the  teachers  are  not  prop- 
erly certificated? 

NO.  All  teachers  must  hold  valid  certificates.* 

49.  May  teachers,  coordinators,  and  directors  other  than  those 
listed  on  the  “Application  for  Authorization  to  Operate  a 
State-Reimbursed  Vocational  Trade  or  Industrial  Evening 
School”  (Form  PIXV-3)  be  employed? 

* For  information  about  these  certificates  write  to  Teacher  Education  and  Certification 
vision,  Department  of  Public  Instruction. 
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YES.  Persons  other  than  those  listed  may  be  employe 
providing  they  hold  a valid  certificate  or  are  eligible  f< 
the  same  and  no  financial  expansion  of  the  program 
involved. 

50.  When  may  a school  district  expect  to  receive  State  reii 
bursement? 

Reimbursement  is  generally  made  in  November  or  Decer 
her  depending  npon  receipt  of  the  annual  vocational  r 
ports.  (Form  PIVE-11— Annual  Affidavit.) 

51.  Are  local  school  boards  required  by  law  to  establish  evenii 
classes  for  adults? 

YES.  On  petition.  See  Section  1901  of  the  School  Lai 
of  Pennsylvania. 

52.  Will  the  State  Department  of  Public  Instruction  assist  in  tl 
organization  of  vocational  industrial  evening  classes? 

YES.  The  Department  will  assist  in  the  organization  ( 
classes  in  vocational  education  when  invited  to  do  so  I 
the  local  board  of  school  directors. 

53.  What  is  the  length  of  a session? 

No  maximum  or  minimum  length  is  prescribed  by  the  D 
partment  of  Public  Instruction.  Classes  vary  from  one 
four  hours  according  to  local  conditions. 

54.  How  many  sessions  per  week  should  be  held? 

No  maximum  or  minimum  is  prescribed  by  the  Depai 
ment  of  Public  Instruction.  Practice  varies  from  one 
six  sessions  depending  on  local  conditions. 

55.  What  are  the  recommended  number  of  hours  per  year  th 
a school  or  class  may  operate? 

It  is  recommended  that  where  local  conditions  permi 
classes  be  operated  for  a minimum  of  144  clock  houi 
In  districts  where  more  than  one  subject  is  taught  it 
recommended  that  provisions  be  made  whereby  a studei 
may  enroll  in  several  courses  for  a minimum  of  144  clo< 
hours  of  instruction. 
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Relationship  of  Institutions  of  Higher  Learning  to 
State  Board  for  Vocational  Education 

56.  What  responsibility  do  the  higher  education  institutions  have 
for  dealing  with  the  Federal  Office  of  Education  on  questions 
affecting  vocational  industrial  education  subsidized  by  Smith- 
Hughes  or  George-Deen  funds? 

The  State  Board  for  Vocational  Education  or  its  official 
representatives  has  sole  responsibility  for  dealing  with 
the  Federal  Office  of  Education  on  all  questions  affecting 
vocational  industrial  education. 

57.  What  shall  be  the  policy  of  the  State  as  it  affects  higher 
institutions  ivith  relation  to  the  promotion  of  vocational  in- 
dustrial education? 

The  State  Board  for  Vocational  Education  has  sole  re- 
sponsibility for  promoting  vocational  industrial  education 
subsidized  by  State  and  Federal  funds. 

58.  What  responsibilities  do  the  representatives  of  higher  educa- 
tion institutions  have  for  investigating  the  need  for  and  assist- 
ing in  establishment  of  schools  and  departments  for  State 
and  Federal-aided  vocational  industrial  education? 

None. 

59.  Who  must  assume  responsibility  for  preparing  and  submit- 
ting reports  and  to  whom  should  reports  be  submitted? 

The  chief  executive  officer  of  the  local  or  county  school 
district  is  responsible  for  preparing  these  reports. 
Specifically  this  means  the  superintendent  of  schools  or 
supervising  principal  and  the  vocational  director  or  co- 
ordinator. These  reports  should  be  submitted  to  the 
State  Board  for  Vocational  Education  through  the  Bureau 
of  Instruction. 

60.  What  is  the  function  of  the  representatives  of  higher  insti- 
tutions with  respect  to  carrying  on  vocationally  subsidized 
programs  in  vocational  industrial  education? 

The  work  carried  on  by  the  higher  institution  shall  sup- 
plement rather  than  duplicate  the  work  of  the  local, 
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county,  regional,  or  State  public  vocational  schools.  Th 

main  functions  of  the  higher  institutions  shall  be: 

a.  To  cooperate  with  the  local  and  county  school  dii 
tricts  in  obtaining  the  services  of  properly  qualifie 
vocational  instructors  and  supervisors. 

b.  To  prepare  instructional  materials  for  the  use  c 
students  in  vocationally-aided  classes  conducted  i 
loeal  or  county  school  districts. 

c.  To  cooperate  with  the  regional  coordinators  an 
other  official  representatives  of  the  State  Board  fo 
Vocational  Education  in  promoting  the  improvemei 
of  the  State  program  of  vocational  educatio 
through  such  means  as  conferences,  preparation  c 
instructional  materials,  and  research  as  a basis  fo 
such  materials. 

d.  To  promote,  organize,  and  conduct  advanced  trad 
extension  courses  which  local  or  county  school  dii 
tricts  are  not  willing  to  establish,  or  for  which  the 
are  unable  to  provide  qualified  instructors. 


61.  When  are  schools  or  classes  under  public  supervision  an 
control,  as  required  in  Section  II  of  the  Smith-Hughes  Act 
A school  or  class  is  under  public  supervision  and  contr( 
within  the  requirements  of  the  vocational  education  ad 
when 

a.  The  school  or  class  is  under  the  supervision  and  coi 
trol  of  a State  or  local  board  responsible  for  the  e 
penditure  of  public  school  funds  for  vocation 
education  in  the  State  or  community. 

b.  The  school  or  class  is  legally  a part  of  the  pub! 
school  program  of  vocational  education  as  a 
ministered  by  the  State  or  local  board  responsible  f 
vocational  education. 

c.  The  teachers  are  paid  from  public  education  fui- 
the  same  way  followed  in  the  payment  of  other  pub 
school  teachers  employed  by  the  State  or  local  boa 
responsible  for  vocational  education. 
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d.  The  school  or  class  is  administered,  controlled,  and 
supervised  in  all  details  by  officials  on  the  staff  of  a 
State  or  local  board  responsible  for  vocational  educa- 
tion, including 

(1)  Selection,  salaries,  and  length  of  term  of  the 
teachers. 

(2)  Qualifications  and  admission  of  the  pupils. 

(3)  Content  and  organization  of  all  courses  and 
curriculums. 


PENNSYLVANIA  DEPARTMENT  OF  PUBLIC  INSTRUCT 


APPENDIX 

A.  Organization  Chart  Showing  Relationship  of  School  Distrii 
the  Department  of  Public  Instruction  and  Vocational  Tea 
Education  Institutions. 

Commonwealth  of  Pennsylvania 
Department  of  Public  Instruction 
Harrisburg 
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Wt 


Explanation  of  Chart  Showing 
Relationship  of  School  District  to  Department 
of  Public  Instruction 


This  organization  chart  shows  the  relationship  which  exists  be- 
veen  the  local  school  board  and  the  community  which  it  represents 
iid  the  State  Department  of  Public  Instruction  charged  with  the 
apervision  of  vocational  education. 

The  relationship  of  the  school  district  in  regard  to  supervision  of 
'>cational  edueation  is  direct  from  the  executive  officer  of  the 
ihool  district  to  the  department  of  Public  Instruction. 

To  assist  in  supervision,  the  Department  has  designated  regional 
If  pervisors  of  vocational  education  to  serve  as  direct  representatives 
i the  field.  Requests  for  service  may  be  sent  to  the  Department  at 
larrisburg,  or  to  the  regional  representatives  located  at  a strategic 
|)int  in  each  of  the  three  regions  of  Pennsylvania — western,  central, 
^id  eastern.  They  are  located  at  the  institutions  designated  as  voca- 
bnal  teacher  education  institutions  for  the  purpose  of  coordinating 
|e  work  of  the  teacher  preparation  centers  with  the  administration 
j|  vocational  education  in  the  field.  It  is  expected  that  the  super- 

tsors  will  receive  valuable  counsel  and  advice  from  the  teacher 
lucation  staffs  with  which  they  are  associated.  In  addition  to  their 
iUus  as  State  representatives,  they  have  the  distinction  of  faculty 
ntus  in  the  institutions  in  which  they  are  located.  The  supervisors 
e responsible  administratively  for  institutional  duties  to  directors 
vocational  teacher  education.  They  normally  teach  not  more  than 
le  class  or  give  an  equivalent  amount  of  time  in  preparing  material 
r vocational  teacher  education  classes  at  times  not  conflicting  with 
pervisory  work.  In  their  status  as  State  supervisors,  they  are 
p sponsible  administratively  to  the  Chief  of  Industrial  Education, 
pj  The  chart  shows  the  direct  relationship  between  the  superintendent 
nrj  schools,  supervising  principal,  or  vocational  director,  and  the 
Peiite  Department  of  Publie  Instruction.  As  a representative  of  the 
^fpartment,  the  supervisor  may  advise  and  cooperate  with  local 
;'f;stricts.  Official  relations,  however,  are  carried  on  between  the 


ipartment  of  Public  Instruction  and  the  local  administrative  school 
icials.  A regional  supervisor  may  be,  and  in  most  cases  will  be, 
e representative  through  which  the  Department  will  exercise  its 
pervisory  function.  All  official  documents  must  be  sent  to  the 
;partment  of  Public  Instruction,  although  informal  conferences  may 
i conducted  preliminary  and  subsequent  to  such  official  actions. 
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B.  Types  of  vocational  industrial  courses  that  may  be  reimbui 
The  courses  listed  below  are  types  of  evening  courses  that  ma 
reimbursed  from  State  and  Federal  funds.  Others  maj 


approved  as  the  need  arises. 

Aeronautics 

Air  Conditioning 

Aircraft  Construction 

Aircraft  Repair  and  Maintenance 

Architecture 

Armature  Winding 

Arts  and  Crafts 

Assaying 

Auto  Body  Building  and  Repair 

Auto  Mechanics 

Aviation 

Baking  (Commercial) 

Barhering 
Basket  Making 
Beauty  Culture 
Blacksmithing 
Boat  Building 

Battery  Construction  and  Repair 

Blue  Printing 

Boilermaking 

Book  Binding 

Brick  Masonry 

Building  Management 

Building  Custodial  Service 

Butler  Service 

Cabinet  Making 

Cable  Splicing 

Cafe  and  Restaurant  Service 

Cafeteria  Management 

Carpentrry 

Catering 

Cement  Finishing 
Ceramics 

Cleaning,  Pressing  and  Dyeing 
Coal  Mining  (Anthracite — Bitumi- 
nous) 

Commercial  Art 
Concrete  Construction 
Cooking  (Hotel  — Cafeteria  — Cafe — 
Restaurant — Home — Camp) 
Coopering 
Coppersmithing 
Core  Making 
Cosmetology 

Dental  Laboratory  Work 
Dental  Office  Service 
Designing  (Clothing — ^Building — Ma- 
chine) 

Diesel  Engine  Operation  and  Repair 
Domestic  Service 

Drafting  (Architectural  — Mechanical 
■ — Structural  — - Building  — Granite — 
Marble) 

Dressmaking 
Drug  Manufacturing 


Electrical  Construction 
Electrical  Equipment  Installatior 
Repair 

Electric  Wiring  (House — Industi 

Electric  Railroad  Work 

Electroplating 

Fire  Fighting 

First  Aid 

Fish  Net  Repair 

Foremanship 

Forging 

Foundry  Work 

Fountain  Service 

Fur  Cutting  and  Construction 

Furniture  Construction  and  Rep 

Garment  Trades  (Needle  Trades 

Gas  Manufacturing  and  Distribut 

Glove  Manufacturing 

Granite  Cutting 

Handicrafts 

Harness  Making 

Heat  Treatment  (Metals) 

Heating  and  Ventilating 
Highway  Construction  and  Desi] 
Hosiery  Manufacturing 
Hotel  Service 

Hydroelectric  Station  Operation 
Industrial  Chemistry 
Instrument  Making 
Interior  Decorating 
Industrial  Supervision 
Industrial  Psychology 
Industrial  Management 
Iron  and  Steel  Manufacturing 
Jewelry  Manufacturing  and  Reps 
Knitted  Goods  Manufacturing 
Landscaping 
Lathing  (Metal — Wood) 

Laundry  Work 

Lead  Burning 

Leather  Tanning 

Linotype  Operation  and  Repair 

Lithography 

Lift  Work  (Shipyards) 

Lumber  Grading 

Machine  Shop  Work 

Machine  Tool  Manufacturing 

Marble  Cutting 

Marine  Engineering 

Meat  Packing 

Metallurgy 

Metal  Mining 

Meter  Work  (Reading— Installat 
Repair) 

Mill  Cabinet  Making 
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linery 

Iwrighting 

notype  Operation  and  Repair 
tor  Cycle  Repair 
tion  Picture  Machine  Operation 
ive  Crafts 

Ural  Gas  Production  and  Service 
dgation 

Ivelty  Manufacturing 
ping 

U Burner  Installation  and  Repair 
I Well  Drilling 
lamental  Iron  Work 
nting  (House) 
terhanging 

ternmaking  (Metal — Wood) 

Iroleum  Production  and  Refining 
)to  Engraving 
itography 
no  Tuning 
lefitting 

le  Manufacturing 

ning  Mill  Operation 

storing 

iStic  Molding 

imbing 

rcelain  Enameling 

ttery  Making 

wer  Machine  Operation 

wer  Plant  Operation 

lice  Service 

inting 

jspecting 

Ip  and  Paper  Manufacturing 

dio  Work  (Installation — Service — 

lepair) 

ilroad  Work  (Car  Construction  and 
lepair — ^Engine  Operation  and  Re- 
lair) 

frigeration  Work 
tail  Selling 

ibber  Goods  Manufacturing 

Eety  Inspection 

Q Making 

lie  Manufacturing 

rvice  Station  Operation 

wing 

eet  Metal  Work 

ip  Construction  and  Repair 

ip  Fitting 

ipwrighting 

oe  Manufacturing 

je  Repair 

gn  Painting  and  Lettering 

Lversmithing 

aelter  Processing 

iationery  Engineering 

earn  Engine  Operation  and  Repair 


Steamfitting 

Stone  Masonry 

Structural  Steel  Fabrication 

Sugar  Production 

Switchboard  Operation 

Tailoring 

Taxidermy 

Tea  Room  Management 
Telephone  Line  Construction 
Telephone  Operation  and  Maintenance 
Telegraphy 
Television 

Textile  Manufacturing  (Wool — Silk- 
Cotton — Rayon) 

Tile  Setting 

Tool  and  Die  Making 

Typography 

Upholstering 

Waiter  Service 

Waitress  Service 

Watch  and  Clock  Repair 

Watchmaking 

Water  Plant  Operation 

Weaving  (Silk — Wool Cotton) 

Welding  (Acetylene — Electric) 
Window  Trimming 
Wireless  Operation 
Wood  and  Metal  Finishing 

Subjects  Related  to  Trades 
Hygiene 

Barber  Beauty  Culture 
Drafting  (Related) 

Architectural 
Blueprint  Reading 
Machine  Design 
Mechanical 
Sheet  Metal 
Structural 
Shop  Sketching 
Industrial  Economics 
Industrial  History 
Mathematics 
Machinist 
Builders 
Industrial 
Plumbers 
Mining 

Printer’s  English 
Slide  Rule 
Surveying 
Science 

General 

Physics 

Chemistry 

Strength  of  Materials 
Trade  Theory  (Elec.,  etc.) 
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C.  State  forms  for  operating  vocational  industrial  evening  cla 
Several  forms  required  by  the  State  Department  of  Public 
struction  from  all  vocational  industrial  evening  classes  that 
to  be  reimbursed  are  given  on  pages  34-44.  Questions  36, 
38,  39,  40,  and  41  explain  the  use  of  these  forms. 


PIXV-3 — Application  for  Authorization  Commonwealth  of  Pennsylvania 

DEPARTMENT  OE  PUBLIC  INSTRUC 
Harrisburg 


School  District. 


Date  submitted. 


.19. 


APPLICATION  FOR 

AUTHORIZATION  TO  OPERATE  A STATE  REIMBURSED 
VOCATIONAL  TRADE  OR  INDUSTRIAL  EVENING  SCHOOL 


To;  The  Superintendent  of  Public  Instruction,  Harrisburg,  Pennsylvania. 

The  Board  of  School  Directors  of  the  School  District  of 

County  of - , hereby  signifies  its  desire  to  establish  the 

or  industrial  school  described  hereafter  as  part  of  the  educational  plan  of 
district.  The  Board  desires  to  operate  said  school  in  conformity  with  the 
Plan  for  Vocational  Education  and  desires  approval  by  the  Department  of  P 
Instruction  in  order  to  receive  the  benefits  accruing  from  vocational  stand 
supervision  and  reimbursement. 

The  following  plan  is  submitted  by  the  Board  as  the  basis  for  approval: 

I.  Information  relative  to  plans  for  establishing  the  school: 

A.  The  School  District  plans  to  offer  courses  as  follows: 


Information  in  Regard  to  Classes  for  This  Year 

Time  of  Meeting 

Total 

Enrolment 

(Approximate) 

Ds 

Hours 

of  Day 

Days  of 
Week 

Hours  of 
Instruc- 
tion 

Male 

Pern  ale 

E 

li 

Prom 

To 

1. 

M 

M 

2. 

M 

M 

3. 

M 

M 

4. 

M 

M 

6. 

M 

M 

30 


r 

f, 

[Vocational  industrial  evening  c lasses 

B.  Supervision  and  instruction: 

I.  The  class  will  be  supervised  by  the  following  public  school  official: 
Name Title 


2.  Teachers  will  be  employed  by  the  school  district  on  the  following 
basis: 


(fame  of  Teacher*  for  Each 
I Course  (List  Separate) 

Course  to  Be 
Taught 

Place  Where 
Teaching  WlU 
Be  Done 

Salary 
Per  Hour 

Total  Salary 
for  Tear 

3.  List  by  number  (from  A above)  the  courses  that  will  be  supple- 
mentary to  the  daily  occupation  of  those  enrolled — 

4.  List  by  number  (from  A above)  courses  offered  to  apprentices  only. 


C.  Approximately  how  many  students  will  be  admitted  from  outside  districts 


Give  names  of  districts  served — — - 

D.  Will  housing  facilities,  equipment  and  supplies  be  supplied  by  the 
School  district?  — - - — 


[I.  Information  relative  to  population  and  industries; 

A.  Population  of  school  district 

B.  Analysis  of  industries  of  the  community  that  will  cooperate: 


Names  of  Companies 

Type  of  Product 

Total  No.  Employed 

item  arks: 

* Each  person  listed  in  this  column  must  be  properly  certificated. 
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III.  This  application  was  approved  as  a gpfp/gY  meeting  of  the  Board  of  S 

Directors  of  the  School  District  of , on 

19 , at - , with  the  following  results; 

Favorable Unfavorable 

Submitted  by  the  authority  of  the  Board 


(Seal) - - President 

(Seal) - - Secretary 

( Seal) - Superintendent 

Supervising  Pri 


This  space  for  Department  of  Public  Instruction 
The  above  application  was  reviewed  with  the  recommendation  that 


19. 
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36 


^ Classes  for  unemployed  persons  should  be  reported  if  the  instruction  is  designed  for  vocational  adjustment,  readjustment,  preparation  of  such  persons. 
Only  classes  that  are  financed  by  the  Board  of  School  Directors  should  be  reported. 
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Date  Director  of  Vocational  Industrial  Education 


COUNTY - \ «*■  Townshi] 


CATIONAL  INDUSTRIAL  EVENING  CLASSES 


j PIVE-ll 
i 

I Commonwealth  of  Pennsylvania 

DEPARTMENT  OF  PUBLIC  INSTRUCTION 

I Harrisburg 

VOCATIONAL  TRADE  AND  PART-TIME  SCHOOLS 
OR  DEPARTMENTS 

I Classes  for  Employed  Persons 

I ANNUAL  REPORT 

For  the  School  Year  Ending  June  30,  19 


Make  three  copies  of  this  report,  one  for  school  files,  one  for  the 
County  or  District  Superintendent,  and  the  original  for  the  Depart- 
ment of  Public  Instruction.  This  report  should  be  sent  to  the 
Department  by  the  superintendent’s  office  on,  or  before  July  10, 
following  the  close  of  the  school  year.  Approval  for  reimbursement 
is  dependent  upon  the  return  of  this  report  properly  executed.  (See 
instructions  on  last  page). 


County  - 

Local  name  of  school- 

Districts 
comprising 


joint  school  

® Treasurer  of  school  district 

Circle  class  of  district  1st 


2nd  3rd  4th 


AFFIDAVIT 


Commonwealth  of  Pennsylvania  / 

County  of ) 

Personally  appeared  before  me,  a 

in  and  for  the  aforesaid  county, Secretary  of  the 

— School  District,  -—County, 


who  being  duly  sworn,  says,  that  the  statements  contained  in  this 
report  are  true  and  correct  to  the  best  of  his  knowledge  and  belief. 


Sworn  and  subscribed  to  before  me  this^ 
day  of  - 19 

Justice  of  the  Peace  or  Notary  Public 
My  commission  expires 19 


L S 


Secretary 
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PENNSYLVANIA  DEPARTMENT  OF  PUBLIC  INSTRUC^ 


Descriptive  Report 

Districts  are  invited  to  submit  a descriptive  report  of  the  unusual  phases 
vocational  program  which  they  desire  to  bring  to  the  attention  of  the  Stal 
Federal  Vocational  Boards.  If  more  space  is  necessary,  please  prepare  repi 
8^  X 11  paper  and  attach  same  to  this  report. 


Instructions 

To  facilitate  the  work  of  this  Department  in  preparing  prescribed  repoi 
State  fiscal  officers,  and  the  Federal  office  of  education,  you  are  kindly  reqi 
to  check  over  your  report  with  respect  to  the  following  details  before  submitti 


General 

The  affidavit  form  should  be  properly  executed  and  the  seal  affixed.  The 
should  be  signed  by  the  Director  of  Vocational  Education  and  the  Superintt 
of  Schools. 


Statistical 

Statistical  information  requested  is  incorporated  in  the  annual  Federal  r 
These  data  should  be  carefully  ascertained.  Enrolment  data  should  yield  bo 
total  number  of  different  persons  involved  and  the  number  enrolled  in 
occupation  or  group.  Because  of  duplications  these  totals  do  not  always 


Financial 

The  salary  reported  for  any  teacher  should  be  the  amount  actually  paid  1 
teacher  during  the  year  covered  by  the  report. 

The  name  of  the  subjects  taught  by  the  teacher  as  well  as  as  the  type  o 
tificate  reported  should  correspond  with  the  teacher’s  State  certification  r 
Detailed  expense  reports  supporting  teachers’  traveling  expenses  for  which 
bursement  is  sought  should  be  filed  with  the  secretary  of  the  local  school 
subject  to  audit.  The  detail  should  not  accompany  this  report  to  Harrisburg 
For  further  definitions  and  descriptions  refer  to  the  State  Plan  for  Voca 
Education  under  the  Smith-Hughes  and  George-Deen  Acts.  Also  State  Ai 
redefining  and  extending  the  scope  of  vocational  education. 
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PENNSYLVANIA  DEPARTMENT  OF  PUBLIC  INSTRUC 


Clf 


CATIONAL  INDUSTRIAL  EVENING  CLASSES 


i Suggested  forms  for  local  use  in  operating  the  program. 

I A number  of  forms  that  have  been  used  successfully  by  local 
I school  districts  in  the  operation  of  the  evening  classes  are  to  be 
I found  on  pages  44-46.  These  forms,  while  not  a requirement  of 
i the  State  Department  of  Public  Instruction,  will  enable  the  local 
I school  administrator  to  conduct  the  evening  classes  in  an  organ- 
ized systematic  manner. 


EVENING  SCHOOL  REGISTRATION  CARD 

Name  First  Name 

tlress  — — 


No.  Street  City 

Ine - This  is  my - year  of  evening  school 

)whom  employed 


Courses  Chosen 


Room  ! 

Week 


Hr. 


% Attendance 


Refund  check  No.- 


his  is  to  certify  that  a registration  fee  of has  been  paid  for  enrol- 

lit  in Evening  School.  Refund  is  made  on  basis  of  seventy-five 

cent  attendance  of  sessions  after  enrolment. 


I le  

bilress  


IS  your  receipt. 


-Principal 


- COURSE  CARD 

To  be  Presented  to  Teachers  by  Students 

It  Name  - - First  Name — 

dress  - - — - 

I'e - Phone 


Subjects 


Room  Day  of  Week  Hr.  Tea.  Sig. 


Date 


Xast  Teacher  Signing  Please 
Turn  Slip  in  at  Office. 


-Principal 
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PENNSYLVANIA  DEPARTMENT  OF  PUBLIC  INSTRUC 


THE  SCHOOL  DISTRICT  OF  THE  CITY  OF  I 

EVENING  SCHOOL 

PUBLIC  NIGHT  SCHOOL 


Report  for  Night  of- 1 

Subject Teac 


Subject Teac 


No.  different  pupils  enrolled  in 

MALES 

FEMALES 

TOl 

both  periods  thru  this  date 

Attendance 

First  Period 

Tonight 

Second  Period 

Remarks:  Indicate  below  those  who  need  checking  up,  or  who  are  tem; 

absent.  Use  other  side  if  necessary. 


POST  CARD  FOR  CHECKING  AN  ABSENCE 

Evening  School  Post  Card 

Dear 

You  are  enrolled  in  my class  and  have  beer 

during  the  last - nights.  If  the  absence  could  have  been  avoidt 

sorry  that  you  have  overlooked  the  value  of  your  opportunity.  Irregular  atti 
will  cause  you  to  lose  interest  and  will  make  it  very  difficult  for  you  to  1 
with  the  work. 

I hope  you  will  be  on  hand  at  the  next  meeting  of  our  class.  Please 
hear  from  you  if  you  cannot  come. 

School  Tel.  No.  Very  sincerely  yours 


POST  CARD  TO  EMPLOYER 

PUBLIC  SCHOOLS  POST  CARD 


Attention  Mr 

Gentlemen: 

This  card  is  to  inform  you  that 

is  enrolled  in  the  evening  school  class  in 

This  pupil  has  accomplished  satisfactory  work  to  date. 

Sincerely  yours. 

Director  of  Evening  Sc 
Signed 


Signed- 
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ICATIONAL  INDUSTRIAL  EVENING  CLASSES 


p4  evening  school  certificate 


led. 


his  certifies  that has. 

prescribed  evening  school  course  in 

is  entitled  to  the  record  indicated. 

. . . .Nights  Hours  per  night 


Date. 


.Grade 


Signed . 


Teacher 

A— 91  to  100  B.-81  to  90  C— 70  to  80 


Director 


THE  SCHOOL  DISTRICT  OF  THE  CITY  OF 

EVENING  SCHOOL  CERTIFICATE  19_ 

8 certifies  that has  pursued 

course  in for 

jk  hours  and  has  done  satisfactory  work  during  such  attendance. 


Instructor 


Fei 


Principal 


Assistant  Superintendent  of  Schools 


Suggested  forms  for  advertising  or  determining  demand  and  need 
for  vocational  industrial  evening  classes. 

1.  To  advertise  a prospective  program  or  to  determine  the 
demand  and  need  for  such  a program  mimeographed  or 
printed  forms  may  be  used.  Suggested  forms  are  given  on 
pages  47  and  48.  The  first  form  may  he  mimeographed  and 
distributed  to  workers  and  others  interested  in  evening 
instruction.  The  second  form  might  be  printed  for  dis- 
tribution. 
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PENNSYLVANIA  DEPARTMENT  OF  PUBLIC  INSTRUC 


Form  1 

FREE  VOCATIONAL  SCHOOL  FOR  ADULTS 
1937-1938 


Registration  to  be  held  in  the 

(Name  of  School)  (Evenii 

- from  7:30  to  9:30  P.  M. 

(Date) 

When  fifteen  or  more  persons  request  the  establishment  of  a class. 

^INSTRUCTION  WILL  BE  PROVIDED  FOR  IN  THE  FOLLOWINI 
JECTS: 

Shop  Mathematics  (Elementary  and  Advanced) 

Blue  Print  Reading  and  Shop  Sketching 
Applied  Physics  and  Chemistry 
Mechanical  Drafting 
Machine  Shop  Theory 

(Additional  industrial  classes  will  be  provided  when  fifteen  or  me 
sons  request  instruction  in  a subject.) 

*Classes  will  begin  during  the  first  week  of  September,  1937,  and  contir 
nights  per  week,  two  hours  a night.  The  length  of  term  will  be  dete 
by  the  needs  and  requests  of  the  persons  enrolling  in  the  several  couri 
*A  deposit  fee  of  two  dollars  ($2.00)  will  be  charged  for  aU  persons  whe 
in  evening  classes.  This  fee  will  be  returned  to  all  persons  who 
seventy-five  per  cent  of  the  sessions. 

Classes  in  vocational  industrial  subjects  will  be  open  to: 

Persons  sixteen  years  of  age  or  over  who  have  left  full-time  school. 
Instruction  will  be  given  to  increase  the  skill  or  knowledge  of  the 
in  the  occupation  in  which  he  is  employed  or  include  instruction  fo 
who  are  unemployed  or  about  to  become  unemployed  because  of  cl 
conditions  in  industry,  and  whose  previous  experience  as  a backgroui 
pares  them  for  employment  in  related  fields  within  a limited  time. 

This  opportunity  for  you  to  extend  your  education  to  meet  your  i 
ate  and  future  needs  has  been  made  possible  by  the  members  of  you 
school  board  cooperating  with  the  State  and  Federal  departme 
education. 


Form  2 

APPLICATION  FORM 

(This  application  is  not  binding.) 

Fill  out  this  application  form  so  that  we  can  estimate  the  probable  enrolmf 
the  subjects  to  be  offered. 

To  

(Person  in  charge  of  vocational  education)  (Name  of  school  district) 

Vocational  Industrial  Evening  School 

I am  interested  in  your  proposed  vocational  industrial  evening  school 
hereby  make  application  for  enrolment  in  the  following  classes: 


It  will  be  convenient  for  me  to  attend  classes  on  the  following  nights: 

from P.  M.  to 

I am  at  the  present  time  employed  as  a with 

I have  had  years  experience  in  this  trade  or  occupation. 

Name  

Address  - 

You  will  be  notified  by  postcard  when  the  courses  you  have  applied  for  ' 
organized. 


46 


I 

\ 

IcATIONAL  INDUSTRIAL  EVENING  CLASSES 


EVENING  SCHOOL 

TOWNSHIP  PUBLIC  SCHOOLS 
, PA. 


REGISTRATION 

, C Tuesday  and  Wednesday,  Oct.  5 and  6,  1937 

7:00  P.  M.  to  9:00  P.  M.  — High  School  Office 

Classes  Will  Start — Tues.  Oct.  12  at  7 :00  P.  M. 


:ting 

lechanical 
Irchitectural 
lieet  Metal 
ue  Print  Reading 


I 


1 


jlkkeeping 


COURSES 

General 

Fine  Arts 
Drawing 
Painting 

Art  Metal  Work 


Vocational 

Cabinet  Making  and  Car- 
pentry 
Electricity 

Machine  Shop  Practice 
Printing 

Machine  Composition 
Press  Work 
Hand  Composition 


Commercial 

Shorthand 


Mathematics 

Sewing 


Plumbing  and  Sheet 
Metal 

Acetylene  Welding 
Refrigeration 
Trade  Mathematics 
Air  Conditioning 


Typewriting 


CLASSES  MEET  : Every  Tuesday  and  Thursday  7 :00  to  9 :00  P.  M. 

LENGTH  OF  TERM  : Two  semesters  of  ten  weeks  each. 

TUITION  FEE:  Free  to  residents,  $3.00  per  semester  for  persons  not 

residing  in  Township. 

REGISTRATION  FEE  : Each  person  enroling  is  charged  a fee  of  $3.00.  This  reg- 

istration fee  will  be  returned  if  three-fourths  of  all  sessions  of  the  year  are 
attended. 


LABORATORY  FEE  : Small  fee  per  semester  in  typewriting,  art,  and  shop  courses. 

COURSES  OFFERED : Any  of  the  above  courses  will  be  offered  if  ten  or  more 

persons  apply  for  a course.  Any  course  not  included  in  the  above  list  will  be 
P,  considered  if  ten  or  more  persons  express  a desire  for  such  additional  courses. 


Advise  your  friends  of  this  opportunity 


("224 
! 3NES  < 217 
1317 


Write  or  call  for  circular 


Director  of  Vocational 
Industrial  Education 
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